
 

 

St. Joseph Catholic Church 
 

 
 

 

 

Altar Server Handbook 

 
ALTAR SERVER HANDBOOK 

 

Thank you for your willingness to serve at the Altar of 
Our Lord. It is an Honor and a Privilege to serve at Mass. 
Our Lord is truly present in the Blessed Sacrament. After 



 

 

the Consecration, the bread and wine become the Body 
and Blood of our Lord Jesus, while the appearance 
remains the same. Since our Lord Jesus is truly present in 
the Eucharist, Altar Servers should serve with both 
Attention and Reverence at all times. We respond to all the 
prayers and sing all the hymns with our whole heart. As 
ministers, we are called to set an example for the rest of 
the assembly - we kneel and stand just like the rest of the 
faithful gathered. 
 
This handbook was created to hopefully answer any 
questions you may have and walk you through the 
responsibilities of being an Altar Server. If you can’t find 
the answer in this booklet, please feel free to ask any of the 
Priests, Deacons or Mr. Herb. You can also call the church 
rectory at 419-334-2638.  
 
 
 
 
 
 
 

Altar Server Responsibilities 

 

✟ Please be sure to arrive at least 15 minutes before Mass 
and sign in. If you are subbing for someone, write your 
name on that person’s line and write “sub” after your 
name. 
 



 

 

✟ Altar Servers are to wear a shirt with a collar, dress or 
school shoes, and pants. Shorts are permitted during the 
summer if they are dress/casual. NO FLIP FLOPS please.  
 
✟ Select an alb that fits you best. Please check the calendar 
on the bulletin board in the server’s sacristy for the 
liturgical color for the Mass. If you are serving Saturday - 
look at Sunday. Then pull the matching cincture(rope) on 
the wall (green, purple, red, white). 
 
✟ After you have found your alb and cincture, the Altar 
Candles need to be lit. Head down the main isle, reverence 
the Altar (bow). Any time that we cross over the Altar or 
approach the Altar we bow. In the work Sacristy you will 
find the brass tapers hanging on the wall. Light one and 
use this to light the Altar Candles and the four candles by 
the crucifix if they are not already lit.  
 
✟ The procession to the Altar will be in the following 
order: first, the Cross Bearer, second, the Attendants 
(other 2 servers), third, the Lector, forth, the Deacon, and 
finally, the Priest. 
 
✟ When everyone reaches the steps to the Altar, everyone 
closely forms a line in front and bows together. See below 

 
Server with ✝  - (Server) - Deacon - Priest - Lector - Server 



 

 

 

✟ After the opening song, the priest will say “let us pray.” 
One of the servers should bring the Roman Missal to the 
Priest, bowing as you cross over the Altar. 
 
✟ During the Mass, Altar Servers should respond aloud to 
the prayers and open the hymnal and sing the songs 
unless they are assisting the Priest and Deacon. Remember 
to be an example to everyone. 
 
✟ At the beginning of the Offertory, the Altar servers, 
working together will place the chalice(s) on the tray on 
the credence table, and Roman Missal on the Altar. Then 
one server will walk with the Priest and Deacon to receive 
the gifts.  
 
✟ The Deacon/Priest will first need the water and wine.  
(Deacon may already have the wine.) 
 
✟ After this, servers will get the water, lavabo(hand bowl), 
and towel from the credence table and return to the Priest 
to wash his hands. Return everything to the credence 
table. 
 
✟ After the “Holy, Holy, Holy” the entire assembly will 
kneel, including the Altar Servers. Altar Servers kneel in 
their pew and stand just as the rest of the assembly does. 
We are actively participating in the Mass. 
 



 

 

✟ While the Priest, Deacon and Extraordinary Ministers of 
Holy Communion are distributing the Eucharist, the Altar 
Servers will remove the Roman Missal and tray (on 
weekends) from the Altar and take them to the credence 
table.  
 
✟ After Communion, the Priest again will say “let us 
pray.” Again, one of the servers should bring the Roman 
Missal to the Priest, bowing as you cross over the Altar. 
 
 

 
 
 
 
 

Liturgical Items 

 

Alb - Robe worn by the Priest, Deacon and Altar Servers. 
 

Altar - The sacred table we gather around to 
celebrate  the Eucharist. 
 



 

 

 Ambo - Where the Sacred Scripture is proclaimed.  
     

 Censor - The container in which incense is burned. 
          Boat - The container with spoon that holds incense. 

 Chalice - Sacred vessel for the Precious Blood of Our 
                Lord.  
 

Ciborium - A sacred vessel for consecrated hosts. 
 



 

 

  Cincture - A rope worn/tied around the waist. 
 
 

 Corporal - A cloth placed in the center of the Altar to  
catch Eucharistic crumbs or spills. 
 

  Credence Table - Small table near the Ambo 
where the chalice, purificators, paten, cruets, Lavabo and towel 
are placed. 
 

  Cruets - Containers for the wine and water. 
 



 

 

   Funeral Pall - An oblong cloth used to 
cover the casket during a Funeral Mass to represent the deceased 
having been baptized into Christ and His Church. 
 

 Humeral Vail - A rectangular scarf worn by 
the Priest for the blessing offered during Benediction of the 
Blessed Sacrament. 
 

  Lavabo (Hand Bowl) - A bowl that catches the 
water poured on  the Priests hands. 
 

  Lectionary - The Book of Scriptural Readings used to 
proclaim the Word of God from the Ambo. 



 

 

 

 Paten (Communion Bowl)- Sacred Vessel for 
distributing the Body of Christ (hosts). 
 
 

 Presider’s Chair - The large chair in the Sanctuary 
where the priest sits. 
 
 
  

Purificators -  Clothes used to wipe/clean the  
     chalice. 
 
 

Roman Missal - The Book of Prayers used at Mass 
by the Priest. 



 

 

 
Sacristy - A room in the church where the Priests and Server’s 
put on vestments and albs for Mass. At St. Joseph’s we have three 
Sacristies: Priest, Server and Work Sacristies. 
 

 Sanctuary Lamp - The burning candle that signifies 
the Presence of the Blessed Sacrament (Eucharist) in the 
tabernacle. 
 

 Tabernacle - A repository for the Blessed   
  Sacrament. 
 
 
 
 
 



 

 

 
 
 
 

Prayer Before Serving  
 

Father in heaven, 
Your Son, Jesus Christ, 
showed His love for You 

by serving His brothers and sisters. 
 

I now ask You to give me Your help 
as I serve You and Your people. 

 
Open my mouth to praise You 

in word and song. 
Open my ears to hear Your Word. 

Open my hands to do Your work well. 
 

Take from my heart all evil and 
distracting thoughts. 

Help me know what I should do, 
and do it well. 

 
Help me to serve reverently at Your 

Holy Altar, 
and so give You praise and glory, 

now and forever. 
 

AMEN. 
 

 

 



 

 

 

 

 

 

Prayer After Serving 
 

Lord Jesus Christ, 
You are the eternal High Priest. 

You lead all Your Saints in heaven 
and Your people on earth 

in praising God, our Father. 
 

Thank you, Lord Jesus, 
for letting me come before Your Altar, 

so that, with Your help, 
I can praise my Father in Heaven 

as his server. 
 

Help me to find joy in serving at Your Altar. 
Help me find gladness 

in knowing and doing Your will  
in all things 

 
Glory be to the Father, and to the Son,  

and to the holy Spirit. 
As it was in the beginning, 

is now and ever shall be, 
world without end. 

 
AMEN 


